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The Office of the Federal Register (OFR) is a part of the 
National Archives and Records Administration (NARA). On 
behalf of the Archivist of the United States, it accepts official 
certificates from the States and coordinates certain functions 
between the States and Congress.  These duties are ministerial 
— non-partisan and apolitical. 

The OFR has been delegated to carry out these duties since 
1952, first by the Administrator of the General Services 
Administration (NARA was then the National Archives and 
Records Service - NARS) when they were transferred from the 
Department of State, and then by the Archivist when NARA 
became its own agency for the second time.



Background
States elect the president
Voters in each state vote 

for the presidential 
candidate and vice 
presidential candidate 
they want their State to 
elect.

• In most States the 
candidate with the most 
votes wins the State’s 
electoral college votes



Background



Background



Electors
• 538 members of the 

Electoral College:
• 435 Congressional 

districts
• 100 Senate seats
• 3 allocated to the 

District of Columbia 



You cannot be a
• Senator or Representative,
• Person holding an Office of Trust or Profit under the United 

States, or
• State official who engaged in insurrection or rebellion 

against the United States or given aid and comfort to its 
enemies. 
• This prohibition relates to the post-Civil War era.

Constitutional Qualifications 
Of Electors
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Primary Season/General 
election

• State primaries, caucuses, 
conventions  

• Delegates to national party 
conventions  

• Party process for nominating 
potential Electors 

• General election ballot 
requirements and formats  

• General election voting 
(absentee, early voting, 

mail-only) 

NOT part of Electoral College 
– details depend on state 

law and political party 
requirements

NOT part of Electoral College 
– details depend on state 

law (within federal 
framework)



Selecting Electors

In General
• the political parties nominate electors at their State party 

conventions or by a vote of the party's central committee in each 
State. 

• The electors' names may or may not appear on the ballot below 
the name of the candidates running for President, depending on 
the procedure in each State. 



General Election - November 5, 2024 

Most States are winner take all
Maine and Nebraska

• 2 electors chosen at large all 
others chosen by Congressional 
district.



In performing the Electoral College duties, OFR provides 
administrative support and guidance to help the States perform 
their own duties. We answer procedural questions and we offer:

o State-specific section of the EC website
o Checklist
o Timeline
o Detailed procedural instructions
o Draft review of certificates
o Web application for:

o Uploading draft certificates
o Sending tracking information
o Asking questions
o Tracking certificate review at OFR



Timeline of Key Dates & Responsibilities
• , What, When, & How
1st Tuesday after 1st Monday in November—Election Day

By 6 days before meeting of the electors—States issue Certificates 
of Ascertainment (appointing electors)

1st Tuesday after 2nd Wednesday—electors vote (meeting of the 
electors)

4th Wednesday in December—electoral votes must arrive

On or before January 3—Archivist transfers Certificates to 
Congress, as requested

January 6—Congress counts electoral votes

January 20, at Noon—Inauguration



Timeline of Key Dates & Responsibilities

• , What, When, & How
1st Tuesday after 1st Monday in November—Election Day

November 5, 2024



Timeline of Key Dates & Responsibilities

• , What, When, & How
1st Tuesday after 1st Monday in November (November 5, 2024) —
Election Day

By 6 days before meeting of the electors—State executives issue 
Certificates of Ascertainment (appointing electors)

December 11, 2024



• Who, What, When, & How

BEFORE Election Day

The Archivist –

✓ Reminds each responsible State* executive (currently all 
Governors and the Mayor of the District of Columbia) of the 
procedural requirements

OFR –
✓ Contacts House and Senate Parliamentarians, the Clerk of the 
House, and the Secretary of the Senate to re-establish procedures 
for communication

✓ Updates website and State instructions

✓ Establishes points of contact for each State

*Under the 23rd amendment, DC is treated as a State for Electoral College purposes.



General Election – November 5, 2024 

►Prepare SEVEN original “Certificates 
of Ascertainment” 
►Send to the Archivist.



No later than 6 days BEFORE the meeting of the electors

The States’ executives issue 7 duplicate original 
Certificates of Ascertainment and distribute them:

✓ Send 1 Certificate of Ascertainment to Archivist 

✓ Retain the remaining 6 Certificates of 
Ascertainment for the meeting of electors

OFR makes the Certificates of Ascertainment publicly 
available on the website after verifying facial 
validity

Issue and distribute Certificates of 
Ascertainment



Certificate of Ascertainment
Lists the names of the 

individuals appointed 
as electors and the 
number of votes they 
received.  

Lists the names of all 
other individuals and 
the number of votes 
they received.



Washington D.C. 2016 Certificate of Ascertainment

More examples at: https://www.archives.gov/electoral-college/results

https://www.archives.gov/electoral-college/results


Florida 2016 Certificate of Ascertainment

More examples at: https://www.archives.gov/electoral-college/results

https://www.archives.gov/electoral-college/results


Timeline of Key Dates & Responsibilities

• , What, When, & How
1st Tuesday after 1st Monday in November—Election Day

By 6 days before meeting of the electors—State executives issue 
Certificates of Ascertainment (appointing electors)

1st Tuesday after 2nd Wednesday—electors vote (meeting of the 
electors)

December 17, 2024



BEFORE electors vote:
Prepare Certificates of Vote

✓ 6 originals

✓ Names of the electors typed below their signature lines

✓ Certificates dated

✓ Original (or certified copies of) documentation regarding 
replacement electors (if needed) to pair with each 
original Certificate

✓ No typos



Meeting of the Electors - December 17, 
2024 

Generally, each 
State's electors vote 
at their respective 
State capitols. 

Each State 
determines whether 
or not the voting is 
open to the public



Meeting of the electors:

✓ Prepare Certificates of Vote*

✓ Vote

✓ Pair Certificates of Ascertainment with Certificates 
of Vote

✓ Package and distribute paired Certificates of 
Ascertainment and Certificates of Vote

* If allowing write-in votes, make sure electors include the State of residence for 
any additional vote recipient.



Faithless Electors

Do not vote for the candidate 
they pledged to vote for

Some States require electors 
to vote as they pledged and 
can replace an elector at 
the meeting

No Federal requirements or 
pledges, so this is a State 
concept



Utah 2016 Certificate of Vote

More examples at: https://www.archives.gov/electoral-college/results

https://www.archives.gov/electoral-college/results


Meeting of the Electors - December 17, 2024 

The electors record their 
votes on SIX original
“Certificates of Vote,” 

paired with the remaining 
six original “Certificates 
of Ascertainment.” 

The electors sign, seal and 
certify the packages of 
electoral votes and 
immediately send them to 
Federal and State officials. 



Send Packages of Certificates

✓ 1 pair to President of the Senate

✓ 2 pairs to Archivist of the United States

✓ 2 pairs to each State’s Chief Election Officer 
(typically the Secretary of State)

✓ 1 pair to the Chief Judge of the Federal District 
Court located where the electors met

Retain any tracking numbers



Timeline of Key Dates & Responsibilities

• , What, When, & How
1st Tuesday after 1st Monday in November—Election Day

By 6 days before meeting of the electors—State executives issue 
Certificates of Ascertainment (appointing electors)

1st Tuesday after 2nd Wednesday—electors vote (meeting of the 
electors)

4th Wednesday in December—electoral votes must arrive

December 25, 2024 (effectively December 26, 2024 to account 
for Federal holiday)



Receipt of the Certificates - December 25, 2024

The proper Federal 
and State officials 

must have the 
electoral votes in 

hand. 



Statutory deadline for designated Federal 
and State officials to receive paired 
Certificates is 8 days after the meeting of 
the electors.

OFR can make demands on the Chief 
Election Officer of the State and the U.S. 
Federal District Judge who received the 
backup Certificate pairs, as necessary, to 
replace lost or delayed Certificate pairs for 
both the Archivist and for Congress.

!



Timeline of Key Dates & Responsibilities

• , What, When, & How
1st Tuesday after 1st Monday in November—Election Day

By 6 days before meeting of the electors—State executives issue 
Certificates of Ascertainment (appointing electors)

1st Tuesday after 2nd Wednesday—electors vote (meeting of the 
electors)

4th Wednesday in December—electoral votes must arrive

On or before January 3—Archivist transfers Certificates to 
Congress, as requested



Transmission of 
Certificates to Congress 

• January 3, 2025
• As the new Congress assembles, 

the Archivist transmits any original 
sets of the Certificates to Congress 
upon request



Timeline of Key Dates & Responsibilities
• , What, When, & How
1st Tuesday after 1st Monday in November—Election Day

By 6 days before meeting of the electors—State executives issue 
Certificates of Ascertainment (appointing electors)

1st Tuesday after 2nd Wednesday—electors vote (meeting of the 
electors)

4th Wednesday in December—electoral votes must arrive

On or before January 3—Archivist transfers Certificates to 
Congress, as requested

January 6—Congress counts electoral votes



Timeline of Key Dates & Responsibilities
• , What, When, & How
1st Tuesday after 1st Monday in November—Election Day

By 6 days before meeting of the electors—State executives issue 
Certificates of Ascertainment (appointing electors)

1st Tuesday after 2nd Wednesday—electors vote (meeting of the 
electors)

4th Wednesday in December—electoral votes must arrive

On or before January 3—Archivist transfers Certificates to 
Congress

January 6—Congress counts electoral votes

January 20, at Noon—Inauguration



Researching Electoral College Records

►Federal Register Certificates
►Record Group 11.7 at the National Archives

► Congressional Certificates
►Election Records, compiled 1789 - 2000
►ARC Identifier 559853
►Textual Records from the U.S. Senate.(03/04/1789 - )
►Center for Legislative Archives, Washington, DC 
►Series from Record Group 46: Records of the U.S. Senate, 

1789 - 2006 

http://arcweb.archives.gov/arc/action/ShowFullRecord?tab=init/showFullDescriptionTabs/details&mn=resultsDetailPageModel&goto=1&$submitId=1&$showFullDescriptionTabs.selectedPaneId=&$resultsDetailPageModel.pageSize=1&$resultsDetailPageModel.search=true&$showArchivalDescriptionsTabs.selectedPaneId=&$highlight=false&$digiSummaryPageModel.targetModel=true&$digiDetailPageModel.currentPage=0&$resultsPartitionPageModel.search=true&$resultsPartitionPageModel.targetModel=true&$resultsSummaryPageModel.pageSize=10&$resultsSummaryPageModel.targetModel=true&$searchId=2&$partitionIndex=0&$sort=RELEVANCE_ASC&$digiDetailPageModel.resultPageModel=true&$resultsDetailPageModel.currentPage=0


OFR Resources for States:

Key Dates: 
https://www.archives.gov/electoral-
college/state-officials/so-key-dates

State Official Instructions: 
https://www.archives.gov/electoral-
college/state-officials/so-instructions

Checklist: 
https://www.archives.gov/electoral-
college/state-officials/so-checklist

https://www.archives.gov/electoral-college/state-officials/so-key-dates
https://www.archives.gov/electoral-college/state-officials/so-key-dates
https://www.archives.gov/electoral-college/state-officials/so-instructions
https://www.archives.gov/electoral-college/state-officials/so-instructions
https://www.archives.gov/electoral-college/state-officials/so-checklist
https://www.archives.gov/electoral-college/state-officials/so-checklist


• Who, What, When, & How
• Electoral College Contacts at OFR:

• Liza Davis, Director, Legal Affairs and Policy

• Miriam Vincent, Staff Attorney

Email: fedreg.legal@nara.gov
Website: www.archives.gov/electoral-college

mailto:fedreg.legal@nara.gov?subject=Electoral%20College
https://www.archives.gov/electoral-college


• Who, What, When, & How
• Questions?
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