HOW TO USE E-RULEMAKING SYSTEM

FLORIDA ADMINISTRATIVE WEEKLY

WEB ADDRESS:  https://www.flrules.org/agency/login.asp
YOU MUST HAVE AN ACCOUNT SET UP IN THE SYSTEM WITH A USER NAME, PASSWORD AND A “ROLE” ASSIGNMENT.

LOG IN WITH YOUR USER NAME AND PASS WORD UNDER “AGENCY LOGIN”.  
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SELECT YOUR “ROLE ASSIGNMENT BY HIGHLIGHTING IT AND CLICK CONTINUE: 

[image: image2.png]€ Agency User Menu - eRulemaking - Rules of the State of Florida - Windows Internet Explorer [R=EIRO] x_}

I (€] st/ oryAgencyoginvivasp < 8 [ x][ oot 2]
Google ~]Gofh @ B+ | T Bookmarsr B0biocked | 4 Check v & Aol ~ 1 utofl [ Sendtow Q@ settings~
9 e [35]~[ie) Publsher Home - Florda .. | & Agency UserMenu - x | | B - B - @ - [EPage v & Tools

Log 0ut

{nsiandof closing the browser vindov)

Vicki McIntosh Agency User Menu

Select a Role

Department--Division / Role

[Select a role
100082 Florida Comprehensive Health Association/Administrator
1000C12 Hardee County Economic Development Authority/Administi
100003 Florida Center for Advising and Academic Support/Administr|
1000F1 Able Trust/Administrator

1000116 Florida Telecommunication Relay/Administrator

15C Division of Motor Vehicles/Administrator

27 Departmental/General editor
59 Medicaid/Administrator F
160C Division of Communications/Administrator

654 Economic Self-Sufficiency Program/Administrator
658 Developmental Services Program/Administrator
69C Division of Treasury/General Editor

71 Departmental/Administrator

1f your role is not listed above, enter division code (e.g. 93, 93814) to proceed:

Continse

Manage My Profile

u Change Password m
= Update Contact Info

= Delete My Anency Account -
one (3 @ Intemet| Protected Mode: Off w0% -

#® rbox - Mici





WITH THIS SYSTEM, YOU MUST HAVE A “ROLE ASSIGNMENT” IN ORDER TO ACCESS CERTAIN PARTS OF THE WEBSITE:
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ON THE “MAIN MENU – AGENCY USER” PAGE, SELECT THE LINK FOR “MANAGE PAYMENT PROFILES OF THE ORGANIZATION” AND MAKE SURE THAT A PAYMENT PROFILE HAS BEEN ENTERED FOR YOUR NOTICE. IF NOT, A PROFILE MUST BE ADDED BEFORE YOU PROCEED TO THE NEXT STEP.
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NEXT, ON THE MAIN AGENCY PAGE, USE THE DROP DOWN MENU TO SELECT THE TYPE OF NOTICE THAT YOU NEED TO CREATE, THEN CLICK ON “ADD A NEW NOTICE”
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ON THE NEXT PAGE (FOR RULE RELATED NOTICES), USE THE DROP DOWN MENU TO SELECT THE CHAPTER NUMBER FOR YOUR NOTICE – CLICK CONTINUE.
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SELECT THE RULE NUMBER(S) TO BE INCLUDED AND THEN COMPLETE ALL NOTICE TEMPLATE FIELDS.
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Notice of Proposed Rule =
DEPARTMENT OF STATE
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Select 2 type:

lamendment
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RuLE[Seledt e

PURPOSE AND EFFECT =

SumMMARY =

'SUMMARY OF STATEMENT OF ESTIMATED REGULATORY COSTS:
& No Statement of Estimated Regulatory Cost vas prapared.

c z

Ay person who vishes to provida information ragarding a statement of estimated regulatory costs, or
provida  proposal for  loer cost regulatory alterative must do 5o in vriting within 21 days of this
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ONCE THE TEMPLATE IS COMPLETED, SAVE AND CONTINUE, COPY AND PASTE RULE TEXT INTO NOTICE TEMPLATE TEXT BOX. CONTINUE, THEN “SAVE TO HTML FILE AND FINISH. 
YOU WILL THEN BE ON THE “NOTICE HOME” PAGE, WHICH IS THE “SUBMITTAL” PAGE. 

1. SELECT THE ISSUE IN WHICH THE NOTICE IS TO BE PUBLISHED
2. SELECT THE APPROPRIATE PAYMENT PROFILE

3. SELECT THE NAME OF THE PERSON TO RECEIVE THE CONFIRMATION EMAIL AND THE PERSON (FOR PROPOSED RULES) WHO IS TO RECEIVE COMMENT EMAIL.

4. CLICK “SUBMIT”
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Notice Home
1ID: 5938842
This notice is in preparation.
Organize Content

Modify Text Content (Editing Interface) (Any change vill erase praviously uploadsd Word file if any.)
Your status is idle when you are editing. Your login vil expire in one hour i idle.

Review the Final Content File

If style needs to be adjustad or none text contant neads to be insertad; Upload Word File
(Text contant in uplosded vord fils must be consistent vith the content ganarated in aditing intarface.)

Submit To ACW, Department Of State

Select an issue and a payment profile:

[Vol 34/32 - 8/8/2008  _
Vol 34/33 - 8/15/2008 (=1
Vol 34/34 - 8/22/2008
Vol 34/35 - 8/20/2008
[vol 34/36 - o/5/2008

Select person(s) for receiving submit/retur email: Select person(s) for receiving comment email:

“(told the Cirl Key to select multple agents) “(told the Cirl Key to select multple agents)

[Gary Holland z [Gary Holland z

|Abbie Koon |Abbie Koon 1=

Maria Matthews. Maria Matthews.

>

Enter commenting period: [21 days

Note to publisher: o
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OTHER LINKS ON THE AGENCY HOME PAGE:

WORK ON NOTICES IN PREPARATION: Allows you  to start a notice, save it into the  system, and come back later to make modifications before submitting the notice.

VIEW NOTICES SUBMITTED TO ACW OR CONFIRMED  BY ACW: Gives you a list of notices (with Notice ID numbers) that you have submitted and a list of notices that have been “Confirmed” for publication.
VIEW PUBLISHED NOTICES: Gives you a list of notices that have be “published” on the website.

There are other links for adding new chapter and rule number, managing public comments and links for Managing Roles of Agency Users and Adding New Agency Users and Payment Profiles.
